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Date: 8/17/2008

Version 1.2

Entry Guidelines

Begin data entry by Logging into: https://163.121.144.20/

If you get a security alert message, do not worry about this just click on “continue to
this website”

Always login using your issued username and password
Enter your username and password

Switch the keyboard language to Arabic language
Begin creating and or updating dossiers

Please be aware of the date format “DD/MM/YYYY”

You can use the “Tab” button on the keyboard to navigate easier between fields inside
the insertion/editing form.

In Regulation type you can quickly find the Regulation type you are looking for by typing
the first character of your regulation name

Please limit the size of scanned documents to 2 megabytes for uploading, unless
otherwise discussed with GRU IT staff.

Please try to scan documents using the predefined settings (200 DPI, Black & White and
PDF format)

Do not install any third party software on GMU computers
Do not use GMU computers for downloading music, video or pirated software.

After your first login you must change your password by accessing your profile from the
top menu bar.
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